Grant Timeline Worksheet
Name of Grant Program: _____________________________________________________

Name of Funder: ___________________________________________________________

Proposal Due Date: _______________________________________________________

______________________

RFP/Grant Application Received by Grant Office

______________________

Review RFP and distribute to relevant staff and faculty

______________________
Stakeholder meeting to develop concept, identify any other relevant stakeholders for planning committee and assign tasks

______________________

2nd Planning Meeting 

______________________
All requested information for narrative submitted to 

Office of Grant Development

______________________

1st draft of narrative completed

______________________

Budget Meeting with Accounting Office


______________________

Final draft of narrative completed

______________________

Standard forms prepared (Federal/State grants)

______________________

Attachments gathered/prepared

______________________

Signatures received

______________________

Proposal delivered/mailed/submitted on-line

