MOTT COMMUNITY COLLEGE

Employee Transaction Form

Name Employee ID
TRANSACTION TYPE
O New Hire O Rehire O Job Change/Reclassification O Title Change OJAdditional Assignment

O Dept/Location Change O Account No. Change
O Leave of Absence (Paid)

O Other (Please specify)

O Salary/Wage Change
O Leave of Absence (Unpaid)

O Other Payment (Explain under Comments)

O Termination (Specify Reason/Type under Comments)

Salary, Hourly Rate, or Payment Amount = $

Effective/StartDate | | || | |[ [ | EndDate| | || | || | |
Comments
CURRENT NEW
Status: O Full-time O Temporary Full-time Status: O Full-time - O Temporary Full-time
O Part-time O Temporary/On-call/Contingent O Part-time - [0 Temporary/On-call/Contingent
O Other O Other.
Classification: [ Exempt [OFaculty COM&O Classification: [O Exempt O Faculty OO M&O
O ProTech [OPSO O Admin Support O ProTech O PSO O Admin Support
O s&M O Non-Union 0O s&M O Non-Union
Division/Department Division/Department
Campus/Location Campus/Location
Position Title Position Title
Position Code (For HR Use) Position Code (For HR Use)
Grade Step Grade Step

Salary; Hourly Rate, or Payment Amount &
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Account Number(s): Account Number(s):

p L LTl % BRI %
JAHEIEEEER NN %w | L[ (L[ [T T JLTTTT] %
LT T[] w | LI IJLITTTIETT T %
oL I PP I % | oLl LTI TICTT T %
s LI PPl T I % | 9L JLLTTTJLTT T %
Comments

FOR PAYROLL USE

Retirement Code |:|
Entered by

Retirement Class D:]:]j

Date of one-time payment | | |[ [ ][ [ ]

Date

Requesting Manager/Supervisor

Date

Vice President/Executive Dean

Date

Human Resources

Date

White - Payroll

Yellow - HR

Pink - Department



