
Accounting posts credit to Faculty 
account

Consulting on Distance Learning Courses
Taught by Other Faculty

Accounting creates new 
Faculty IPR account

Courseware Assigned Use 
Agreement executed in Distance 

Learning engaging creating Faculty 
to provide consultation to instructor 

of Distance Learning course per 
Article XIX of the Faculty CBA

Distance Learning determines if 
new Faculty IPR account is needed

Distance Learning initiates posting 
of credit to Faculty account by 

submitting Expenditure Transfer
form to Accounting

Yes

No

Distance Learning notifies 
Accounting to create new 

Faculty IPR account

Transfer is from Information 
Technology Services Intellectual 
Property Rights budget to the Agency 
account.

One form per assigned Faculty

Distance Learning provides Faculty 
with statement of account activity 

and balance each year at the 
beginning of May
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Accounting pays Faculty balance of 
account annually during month of 
May (subject to tax withholding)




