Office of Human Resources
Updated: May 23, 2011

Development of Distance Learning Courseware

Courseware Production Agreement
executed in Distance Learning for
the development of credit, non-
credit, or modularized courseware
per Article XIX of the Faculty CBA

Distance Learning determines
payment method and initiates
appropriate paperwork

Reassign time? Reported hours?

Employee Transaction

Faculty Contract Form

Hours reported on Payroll
Time Sheet (used to
monitor progress toward
completion)
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Payroll pays Faculty




