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 Login  

For best results, we recommend using Mozilla Firefox browser. 

1. You will receive an email with the login web address and guest user name. 

2. Contact the hiring manager for your password. 

3. Use the link provided in the email notifying you of guest user access from jobs@mcc.edu. 

4. Enter guest user name for Username. 

5. Enter Password. 
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1. Click on Postings. 
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2. Click on Position Title. 

  



PeopleAdmin – Mott’s Applicant Tracking System 

 

Manager’s Guide (Part-time Faculty)  Page 5 

 

3. Click on Applicants Tab. 
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4. Click on Applicant’s name to view application.   
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5. Scroll down for cover letter and resume.  Click on Application and attached documents to 

open. 

 


