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Basic Steps

For class instruction

FASC

list or registered with Human Resources)
if there are two instructors)

for this class
Section information will default

XPCC

Before you begin you need to know:
* Printer number
» Payroll or Contract
« Term
+ Section number
* Instructor Datatel Id

Instructors name (person must be on vendors
Percent will default 100% (can be changed €

Load is the dollar amount that they are being paid

Payroll or Contract

FasC v Beo d@ x®& § @ @

Printing CE Contracts

FASC-Faculty Section Assighment

Faculty Member Instr kdeth Peicent Load Teach Amigt
St Dt End Dt Contr Type Position Contr Load Period
1320777 L. Shreve 25.00
- a [ @
Section Meeting
Instr Meth Bldg Room St Time: End Time  Days of Wesk StDt EndLC:
IF) LeC CECS | |OFFSITE 09:004M 02:00PM | W 07/05/06 08/25/06
]
Section Instr Method Instr Load Contact Hours Clock Hours
LEC Lesturs £.00 2
Fac Comm Cd/Stat IF) v Stu Comm Cd/Stat IF)
Element Section Faculty Ligt 143 Walue 141

/" Datatel - coltest - 5T

File Edit Apps Favorites Options Help

~ | ElGo

Quick Access (g

H@ X & T E @

2CE - Continuing Ed

HCE2 - Continuing Education Menu 2
HCEA ; CE Attendance Warksheet
=CEB %E Organizational Breakdown
CEC - CE Certificates

HCEG - CE Grade “Worksheet

¥LCES - CE Sponsorship Report
HICTE - CE Term Bal. CETERMBAL. THT
»LCEP - CE Payments by Section
»SCl - CE Section Count Info.Rpt.
#ESA - Course Section Amounts
¥ICSS - CE Sponzorships List

LS - CE Monthly Sponzors Bill Rpt.
#CAS - CE Monthle All SponsorBill Rpt
HLCEJ - Job Developrient D ownload
S5MS - Section seats with Mott Spon
HCAM - Cancelled Sections Report

~

HCEZ - Continuwing Education bernu 2
HCEA - CE Attendance Y ork shest
=CEBE -
=CEC -
=CEG - CE Grade “Worksheet
=CES -
=CTE -
=CEP -
#SCI - CE Section Count Info.Rpt.
=T
LSS - CE Sponzorships List

#HCMS - CE honthly Sponszors Bill Rpt.
HCAS - CE Monthly 21l SponsorBillRpt
#CEJ - Job Developrent Dawnload
#5MS - Section seats with Mott Spon
=CaM - Cancelled S ections Flepart
=PCLC - Print CE Contract

CE Organizational Breakdown

CE Certificates
CE Sponsorship Report
CE Term Bal. CETERMBAL. T=T

CE Payments by Section

Courge Section Arnounts
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Paying instructor for teaching class

/" Datatel - collive - ST

C
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1 - bflBa3hp4kal 16 - cmlBAZ4hp42k3 31 - cM1AZ2Fhp4kal 46 - cmlll7php4lk
2 - clichp4lkpl 17 - cnlP24hps2ké 32 - cmi628hp2430 47 - cnll2ihpSnoi
3 - cmlBB8hp4kal 18 - cmlBA24hp4kAl 33 - cmlB28hp481 48 - cml136hp4kB1l
4 - cmlo0lhp4kel 19 — cnlB24hp4ko2 34 — cml02Bhps6lo 49 — cnll4Bhp5mal
5 - cmliflhp&kB2 20 - cmlB24hpskd3 35 - cmlOA30hpakAl 50 - cml14Shpaksl
6 - cmlBA3has4kal 21 - cmlAZihp4knl 36 - cM1B3Zhp42kl 51 - cmll4Bhp4kBal
— 7 - cmlo0shb4kel 22 — cnlB24hpSndl 37 - cmll@lhpSmdl 52 — cnllSohp22a0
8 - cmld@7hpakal 23 - cmlB25hpakAl 38 - cmilllhpSmAatl 53 - cml1l158hp4aksl
Q9 - cmlBl7hp2430 24 - cmlB2ehp4lkl 39 - cmlll1Shp4pAl 54 - cmlZA4hp425A
. 10 - cmiBl7hp4lkl 25 - cnl@26hpé256 40 - cmiliFehpilk 55 - cmi2B6hpé2se
11 - cmldZ21hp4d1 26 - cmlBZBhp8kAl 41 - cmll17hp2283 56 - cml2O08ahpalk
.Choose Prlnter 12 - cmlBZlhp4kBal 27 - chmlAZB1x93488 42 - cM1117hp4B2 57 - cml3A9ahp42k
13 - cnlD24hp4B50 28 - cMlB261x93400 43 — cnill7hpskel 58 - cml3dShpslkl
- 14 - cmlB24hp42kl 29 - cmlAZ261x9341 44 - cmll17hp4kA2 59 - cml309%hp4kB1
.Choose Sect : : : :
Oose eC |On 15 - cniD24hp42k2 30 - cnlB261w0342 45 - cnili?nhpskl 60 cmﬁgggpwcz
.
*Enter Section Numb
n er eC Ion u er Enter a printer number for the report to be printed on.
tFrom 1 to 6A on the 1ist or 0 to Quit - Enter for morel: l
*Ch P Il or Contract
oose rayroll or Lontrac

*Enter term £ Datatel - collive - ST
sInstructor & Coordinator sign &

Datatel process For generating a CE contract Datatel process for generating a CE contract

By (Slection or (Doardination: | Enter the section name: HOCR-413311-111]

£ Datatel - collive - ST £ Datatel - collive - ST

Datatel process for generabing a CF contract Datatel process for generating a CE contract

I

By (Phauroll ar Chontract: [l Enter the tern: 2007/3)
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Paying a Person for Coordination

fa

XPCC

» Choose Printer

Datytel process for generating a CF contract

+ Choose Coordinaton  — |

J Enter term \Bg{smmwmurdinatiun: 0

 Enter Coordinator Id (must be in Datatel)
« Enter Hours of Coordination

« Enter hourly rate of pay
« Enter beginning & ending dates

Datatel process for generating & CE contract

» Enter GL number to draw money from I

tO pay for COOFdIna'[Ion ------------------ Enter the coordination information ----
« Instructor & Coordinator sign > fours — fiate AR B
Ba0E56E2 g.008 35.08 B81/81/67 to AL/30/07

Hancy K. Cook

GL Humber

a1-41105-28241]]



