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Refunds

Cash, Check, & Credit Card

Co, \Y
ONTINUING EDUCAT'C

BaSic ste ps # Datatel - coldev - ST

. . File Edit Faworites Tools Help
1. ARTI research payment information e v 0e | @ a@ x% 9 @ @
2. CaSh and CheCkS ~ RFND ARTI-AR Term Summary Inguiry

3. Credit Cards ~ CRRE

Term Charges Credits Fayments Balance
Late Chargez  Payment  Plan  Adj Balance Past Due
@ 159.00 0.00 159.00 0.00
ARTI 0.00 0.00 0.00
- 072 IF) 2,480.00 £99.00 1,821.00 40.00-

Step #1  Detail on the TERM to the 000 000 5500
ARAI-AR screen

Quick Access ARTI v Bco R d@ X& g @ @

ARTI-&R Term Summarny Inquiy | ARAIAR Account Inquiry

Step #2 Detail on the Receipt to the Recvaistoni40 e el 208

Pending F& | Mo @ Past Diue 0.oo Adj Bal .00
PAYl SC ree n Restrs E] Late Charge 0.00 Prat Plan 0.0o
Type Trans Ma Operator Laocation AmaLint Balahce
Description Due Date Iterm B alance:

06 E] REF W0285887 NCOOK 10.00 0.00 |~
Cancetsd Class

10417 /06 RCPT | | 000348609 NCOOK CE 43,00- 10.00-
FPayments Received

10417 /06 E] RCPT | | 000348608 NCOOK. CE 100.00- 33.00
FPayments Received
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@ CE Refunds

Cash, Check, & Credit Card

c
ONTINUING EDUCAT\O“

L
Quick Access ARTI ~| Bes B O@ xXx& g O @
ARTI-AR Term Summeary Inguiry | AFA1-AR Account Inguiny | PAY1-Payment Induiny

Temrn 200772 Fall 2006

A RT I (Cont) ale 11430706 AR Posted | Tes

Location |CE  Confinuing Education
T4
Step #3 Detail on Cash Receipt e o
to the CRIN screen Payment Amt Reversa | Amt Invg
99.00 ooz
Quick Access[ARTI v| Beo B d X& 7 @ @
ARTI-AR Tem Summary Inguiy | ARAIAR Account Inguin | PAY1-Papment Inguiny | CRIN-Cash Receipt Inguiry
&)
99.00 0.00
Payer ID/Mame | 0335465 br. Barney Fife Payment Transfer
Detail into comments field if there e o) (o7 e ) -
. . Non AR Receipt Code Locatian Arnount
Is an X in the box. This means ;
Depasit Account Holder Dep Type Tem Tk Armount
that someone other than the
. . Convenience Fees 0.00 Total Payments 95.00
student paid for this class. — =
Fay e : Control Humber Confirmation Number Amount
From the ARTI screen and the (0 vea s Crarge 12535685 s ggzgg -
detailing down to the other screens the Change Retuined 0.00 Total Received 33.00
fo||owing information is available: Recsipt Print Dates ()| 11430406 = Comments [R|FE) =
Reversed/Reason | Mo @ Reversal | Mo @

*Person Id
*Transaction Number
*Receipt Number
*What type of Payment
*Who made payment
*Amount of payment

Cantroller Non AR NoWalues
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Refunds

Payment was made by Credit Card

Co W
ONTINGING EpUCATC

Quick Access s B d@ X 7 @ @
CRRE-Cash Receipt Reversal

rs. Nancy K. Cook

CRRE

Step#1 Enter Cash Receipt Number (From ARTI )

“Step #2  Enter on Batch Lok ) [ Coed Lo ) [lb ) pree

*Step #3  Enter (R)everse for full refund
Enter (C)orrect for partial refund

G @

.QuickAccass CRRE v | Bl R d@ xX® T B @

Step #4  Enter Other for reason e
*Step #5  Detail in on Comments and add
document reason for refund Ly S
*Step #6  Print Receipt (Yes)
-Step #7  Finish & Save oo 0T O -
MSF Charge 1D /M ame AR Tppe MNSF Chrg MSF Term
Pay Method Control Mumber Trangit Murber Payment Amt
4
| YSA 4856 93.00
3
Cash =
Change Returned 0.00 Total 0.00 93.00
Camments @ = Print Receipt | ez Original Receipt E]
Controller Charges Mo WValues

Person LockUp
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Refunds

Payment was made by Checks or Cash

Co
ONTINUING EDucAT‘o

REND

AR Accountholder Lookllp

« Step #1  Enter Person name or Id L0k | [ Cancel | [ Detal | [ Erish | [ Hep |

AR Typez Looklp

- Step#2 Enter STDRN for AR type — (/0™ |

| ok | [ Cancel Finish | [ Help |

« Step #3 Enter Term date Term LookLl
" T | 2007/ : |
| ok | | Cancel | | Finish | [ Help |
-Step #4 Type (A)id | —
\ Woucher LaokUp or (4)dd N
A ’ |
| ok | | cancel | | Finsh | | Help |
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Refunds

Payment was made by Checks or Cash

RFHND-&F Refund

R FN D (continued)

AR Type | STDRM Stud Term | “Winter 2007 Unappr Amts 0.00
Woucher | WO2E58390 Shingus Acct Balance 0.00
*Step#5 Top of screen will self populate Frefund Date [EEGIIE @ Approvals -
-Step #6 Datatel will issue Voucher Number®~  Maint Dat= @ Comments [ I :
‘S #7 E t R f d D t Due Date | 12/04/08 @ Fef Mo =
tep nier erun ate AP Tyupe EEIS E:.:-ruhnulru:l E-:| Fefund Bzn [CaM  Canceled Cl it
*Step #8 Enter AR Type Riefund Am Ayecount Inquiry
'Step #9 Ether Refund Amount Mameddddr | = @ Felated Youchers @
‘Step #1 0 Enter Refund Rsn (use |00kup ) Payment Payment Amt Term D ate Source Reference Mo
. - =) =
Step #11  Finish & Update e o
Credit Credit &mk Term Drate Irvoice Mo Drezcription
Ll z
Total 0.00

Fefund Overide Login/Pazsword
Controller Papments Mo Walues

RFAWD-4R Refund | AFND-4F Refund

File Besolution [(Standard)

using AP.TYPES, Wiew: AFP.TYPES

eg: Item ID Description

ALC Continuing Ed.-2/F Refunds
Z: AR Student Receiwvables
3: DREF Sponsor Deposit EBefund

1000d g2



