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Sponsors , Sponsorships, & Sponsored Students

Co
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Basic step order:

1st Sponsor (Always setup in Step #2 Sponsorships STSP
Accounting) [
2nd Sponsorships STSP S
3rd Sponsored Students SPST
4th Register Sponsored Students E—
[ 0k ] [Eancel] [ Detal l [ Firih ] [ Help ]
RGN
Guick Aeoess STSP v Boae B d@ x& 3 @ @
Step #1 Sponsor R
- Sponsor’s must be set-up in Colleague by the ‘e
Accounting Office (currently Karen Amore 2008) | T r
+ Accounting will provide you the SponsoriD and ., e S
the AR Type -

s Sponso rShips are TERM based F 4: UAT GM Joint nraining, E?E';fivz:m

ccccccc
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Sponsors , Sponsorships, & Sponsored Students

CONTINGIG EDUCATO™ Step #2 Continued New SpOﬂSOI’Ship

# Datatel - coldev - ST
File Edit Favorites Tools Help

Quick Access VBe | B Od@ x® 9 D @ 7
STSP-Student Sponsoiship| STSP-Student Sponsorship
PERSON Lookup Sarsen -
ko A > 4 T
using PERSON, View: Combinad Oiefimes Bs Hd@a X% 7 @ @
STSP-Gtudent Sponsorship
O sex bme  saaress ssm
Ip, Status (Reunion Class) Inery Date
Source (Birch Name) Whers Used Birch b
1: Jin Ualdrom Pentiac Buick GHLL4G § Stace Rd

0165451 Davison, MI 48423 09/21/98 pon: L
STSP . o
—— ar
:

Choose Sponsor from List
*Enter Sponsorship # or A to Add v 8 .
*Fill in Fields

-Contract (NOCR-Sponsor-Term — —oeeess28 ¥ Bee | & &8 =% 9 @ @

STSP-Student Sponzorship

*Term )
-Start date —End Date of Term A
.Status Sponzorship | 2477 R-;
‘Date (Today's date) = : -
*AR Type (received from o o B
ACCOu'ntl.ng ' o '&‘W:E ;23: GMO72 Fall 07 G Sponsored Moncredi s
*Restrictions to Sponsorship Contacts _ :

.. Student b ax Amt
.Flnlsh Sponzor b a= Amt E]

Restrictions | =
* U pd ate Define Statement @
Comments @ =

Students u] @
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CONTINUING EpUCATO™ ] ] )
Step # 3 Putting Students into Sponsorship

SPST Quick Access Beo B da X& 7 @ @

° E nter S po n SO r I d SPST-Sponsored Students
.Enter SponSOrSh|p # Sponsarship [ e 3] Quskecees[PET W Bee | B @ X® F @ @

b E n te r St U d e nt I d FA Awatl;%t;c; - ) Comments ik SPST-Sponsored Students
.Enter MaX Amount St s ponsor LaokUp

Sponsorship [2477 Restrictions [ ]
*Detail on Comments o L e "
M Amourt Reference =
Terms 2007/2 Fal 2008 >
L E nter TA P App # an d Date StatEnd Date | 09/05/06 @a 12/20/06 [ k
Contact ]
. . Project
*Finish Pt
Max Amount 533,
5 — I Descipt I At Covered At
Quick Access | SPST % = [} R AdE@ X 9 @ @ woice % ssoiption Iwoice A SR
K
SPST-Sponzored Students ] S
Total o000 o.00
Sponsorship | 2477 Restrictions | X @
Contract | NOCR GMTAP 200772 Comments TAP # 2356987 t] = Quick Access | SPST v| Bso B Ad@ X& 7 @ @
L Avﬁv:f:r:::: - - 5P5T-Sponsored Students | UTEC-Spansored Students Comments
Termsz 2007/2 Fall 2006 s
Start/End Date | 03/05/06 [ | 12/20/06 [
Contact @
Project
Fravider ID
Client ID Comments
Max Amount £93.00 TAP §# Z3EE987 0812708 @
Irwoice Description Inwoice Amt Covered Amt
L] ~
) ~

Total 0.00 0o

Contraller Comments Walue 141
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« NAE ~ check Students Info e
RGN ~ register student in section

MOCR-NP

Date | 10/26/06 Term | 2007/2 Pass Start
Section Mame and Title Aud Creds CEUs Stat Date

Sgonsored students MUST have correct: NOCR-LVFFBS5-10 Factory Five Build ) v nng & | 111008
1A0/06 11A12/06 LV FFL LEC FSU 0B:004M D5:00PM

) 3 @ El 5 .
» Home Address (NOT COMPANY ADDRESS)
- ] v v
- SS# Date of Birth Ethnic/ Gender " 2 ) B ~F
Term Summary Level Load Creds CEUs Status
200772 @ Fall 2006 N 000 0.00 Register
-
File Edit Favorites Tools Help Sched [ [IB)  waitist [ [F) Other Infa [% |IF) giling | |IF)
Quick Access RGN v | B m @8 X & ﬁ | @
RGM-Registration | METHOD OF PAY ENTRY
&
Ouick Access RGN ~] Ba6n B a@ >x® 9 @ @

FiGHN-F egiswation | CREN-Cash A geipt Enty | CNEN-Cash Neceipt Crin

Gsing CASH. RCPT.SESSION, View: RCPT.SESSIONS

=]

0..Cash/Check/Credit Card

1..¢Matt Emplayes or Qualifing Dependant
2.GM

3.Ford

4 Delphi

B..Durakaon

B..Personal Care

7.HCF&

8..0ther Sponsor

1: ss1s7 1lo,/17/06 10/17/08 ncooR © cx

0000J0000000000F

Method of Payment for | 20072 2]

e Mambat s Ty ame 18) oresbaiene, (a1 dd: as A (=] [>]

Print Map | M
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Sponsored Students Billing Rpt

File Edit Favorikes Tools Help

Quick Access| S5RP | Bco B d@ x& g B @

S5RP-Sponzared Student Billing Fpt

SSR P Status: Post Run Operator: PSCHERRE Date; OF

Start Date | 09/00 /06 [ Irvvaice Date | 10/26/06 [
End Date 12;"21;’05@ Force Reevaluation | Mo
«Start/ End Dates are Term

*Enter Sponsor(s) or

*Enter Sponsorship or Sponsor
«Enter Student (optional) T e -

«Save & Update S . *
ponsarship

*Enter Printer 2477 Law Gm ~

Saved List Mame

=] w
Student
Dickhooess[55fF M Be | B @ X® § ® @ (032359 Rachelle M. Sies
55RP-Spansored Student Biling Fipt |
dent Biling Additional Selection Crtena | Mo
Dutput Device [P Prirter Spacler vIE Contraller Student Adding Yalue 2
Frinter | crnil146hndki w’h Li
Form Mame
Started 16:4[29 Nov 13 2006
Banex Eome Tt
il Total Elapsed 000007
Defer Time Est. Completion 16:45:36 Now 13 2006
Other Options
NOEJECT Processed 1 of 1
{ )
NFMT

( )

[ Close automatically when complete

Page Width [ 132

-
Page Length 66 Mo data retiieved from cunent (S)SELECT slatement
Top Margin | O

. 1 records selected to list 0
Battom Margin | 0

1 key(s) savedto 1 record(s)
1 records refrieved to st 0

Form LookUp
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Payments and Reports
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Invoicing the Sponsor

Step #1 XCES ~ Print list of all students in sponsorship
Step # 2 Fill out Sponsor Statement Request Form
Step # 3 Attach all of the following:
-List of students
*Sponsorship Certificate (TAP form, etc)
*Sponsor Statement Request Form
Step #4 Make a copy for CE Files
Step #5 Send originals and a copy to the Accounting Department to Invoice Sponsor

Accounting will send invoice to Sponsor
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Ouick Access

= [=5)

B O X8 g B @

When check is received
SPEN

SPEN-Sponsor Payment Entry

Sponsar Sponsorship
Eatch Number
Holds =]
FPay Statement D

Step #1 Enter Sponsor

ks

Sponsor LookUp

51708
Step #2 Enter Sponsorship T et I s e (L
Distribution
Pay Method Cartrol Humber Exp Dt Confirmation Number Amount
Step #3 Enter A for Add 2 =
Cash =
Change Aetuned 0.00 Total Received 0.00
Prirt Receipt/Nao Camments =)
SPEN-Sponsor Payment Entry a .
Quick Access 515 R A@Q X& 7 @ @

SPEN-Sponsor Payment Enly

Sponsor | Uaw Ford Mational Education Sponsarship
Batch Number
Holds [ ]
Pay Statement D Cash Receipts LookUp or (A)dd
@8 Hd
Student Sponsorship LookUp % (= plalebnt Eayiment @8
~
28] B8 %
F
Tatal 0.00
.
Pay Method Cantrol Hurnber Exp Dt Canfirmation Nurmber Arnount T D'S”'b““ﬂ”t T = T 7
2 Methor ontrol Numbes wp Dt ‘onfirmation Mumber mount
v
) . % o) @ -
cH Cash
Change Returned 0.00 Tatal Received 0.00 Change Returned 0.00 Total Received 000
Fiint Receipt/Mo Comments | ] Print Receipt/No Comments | IE) =
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SPEN

Step #4 Enter Payment Am Quckbccess[SPEN v B0 | B @ X% 9 O @

Step #5 Enter Pay_Method SPEWS ponsor Payment Entry
Step #6 Enter Check # i
Step #7 Enter Amount of Check

L Sponzor | Creative Conzulting Sponzorship | 2478
Step #8 FInISh Batch Murmber
Helds | [IF]

Fay Statement [ ate Due Date Sponzorship B flames Payment
ez 335 i3 12420/06 2478 k 3.00 258.00 E]
Bl
@
@5

Tatal 258.00

IEGIGE GEMNCE. Payments Received

Pay Method Cantrol Mumber Exp Dt Caonfirmation Nurnber Armount
CHE Check B [4785233 [ -
Cash
Change Returned 0.00 Total Received 25800
Frint Receipt/MNo | Yes Comments E] =

ARTI
RUN REPORT TO CHECK CHARGES WERE POSTED CORRECTLY

Step #9 Print Receipt
Step #10 Send a copy of Invoice and Receipt to Accounting
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Quick.&\.cce?f ARTI | EJso Ea = i > R v | (= ()

LBRTI-AR TE!LT"I"E Surmmary lnguing

Coar [mlm]

Term Charges Credits FPavments Balance
Late Charges FPayment Plan Ad) B alance FPazt Dues
200745 I 159,00 .00 159,00 .00
.00 0,00 .00
200742 [l 356.00 257.00 99,00 0,00
.00 0,00 .00
=)
=)
Marn 0.00 0.oa 0.00 0,00
Term I 0.00 0. 0
515.00 257.00 258.00 0.oo
o oo o.oo o oo
Fending FA | Ko E] Hestrs E]

Controller Term Walue 1.2



