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Sponsors , Sponsorships, & Sponsored Students
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Basic step order:

1st Sponsor (Always setup in Step #2 Sponsorships  STSP
Accounting) [
2nd Sponsorships STSP S
3rd Sponsored Students SPST
4th  Register Sponsored Students , ,,
[ 0k ] [Eancel] [ Detal l [ Firih ] [ Help ]
RGN
Ruick Access STSP ~ B B d@ X& g @ @
Step #1 Sponsor -
- Sponsor’s must be set-up in Colleague by the d
Accounting Office (currently Karen Amore 2008) | T
+ Accounting will provide you the Sponsor ID_and | .o o
the AR Type -

« Sponsorships are TERM _ based -
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CONTINGmG EDUCATO™ Step #2 Continued New Sponsorship

# Datatel - coldev - ST
File Edit Favorites Tools Help

Quick Access VBe | B Od@ x® 9 D @ 7
$TSP-Student Sponsoiship | STSP-Student Sponsarship
PERSON Lookup Sarsen -
4 PERSON, View: Combinad Oiefimes Bs Hd@a X% 7 @ @
STSP-Student Spansorshi
O sex bme  saaress n " "
Ip, Stacus (Reunion ) v
Source (Birch Name) Whers Used Birch b

1: Jiu Waldron Pontiac Puick GHLL46 & Stats Rd
0165451 Davison, MI 48423 09/21/98

STSP . T
=>1oF a,
:

Choose Sponsor from List
*Enter Sponsorship # or A to Add vt .
*Fill in Fields

Quick Access | STSP ~» | EJdGo > = 2 > R T = (i)
«Contract (NOCR-Sponsor-Term o e = = 2
*Term ]
«Start date —End Date of Term e b e
.Status Sponzorship | 2477 R’?
*Date (Today's date) e L) 20775 Fan 2000 - .
AR Type (received from Start/End Date [ 09-/05/06 [ [ 1220406 |
Statuz/Date |Open ~ | [10/26/06 [
Accountlng AR Tupe END?2 Fall OF Gm Sponsored Moncredi et
Fa dwward Code
*Restrictions to Sponsorship Contacts _ =
. Student b a= Amt
.Flnlsh Sponzor b a= Amt E]
R estrictions
.Update Define Statement = @
Comments @ =

Students u] @
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Sponsors , Sponsorships, & Sponsored Students

Step # 3 Putting Students into Sponsorship

*Enter Sponsor Id
*Enter Sponsorship #

*Enter Student

[o

*Enter Max Amount
*Detail on Comments

*Enter TAP App # and Date

*Finish

Quick Access| SPST % (5 [

Quick Access Bea B da X& 7 @ @

SPST-Sponsored Students

Sponsorship % Restrictions | i)
Contract Camments (25
FA Award Cade

St s ponsor LaokUp

HMas Amount

B @ x® 7§ @ @

SPST-Sponzored Students

Sponsorship | 2477

Contract | NOCR GMTAP 2007 /2

Fé Award Code

Reference

Terms 2007/2 Fall 2006
Start/End Date | 03/05/06 [ | 12/20/06 [

Contact
Project
Fravider ID
Client I
Max Amount

Irwoice Description

@EE

Contraller Comments

539,00

Restrictions | X @
Comments TAF #1 2356957 |IF) =

Quick Access|5PST ~| Bco B d@ & 7 @ @

Quick Access | SPST v/ B

SPST-Sponsored Students

Sponsorship [2477 Restrictions [ ]
Contract | NOGR GMTAP 2007/2 Comments [EE
F Award Cade
Reference
Tems (1200772 Fal 2006 =
StatEnd Date | 09/05/06 (& [ 12/20/06 [
Contact k

Froject
Pravider 1D
Clent ID

Max Amount 533,

Invaice Dessription Invaice Amt Covered Amt

L]
<

7

Total 0.00 0.0

B xX®8 3 @ @

5P5T-Sponsored Students | UTEC-Spansored Students Comments

Comments

TAP § Z3EE327 03712706

Irenice Amnt Covered Amt

0.00 0o
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@ CE Registering Sponsored _ Students in
Sections

c
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« NAE ~ check Students Info oo o Lol UL T e L
* RGN ~ register student in section

MOCR-NP

Date | 10/26/06 Term | 2007/2 Pass Start
Section Mame and Title Aud Creds CEUs Stat Date
Sponsored students MUST have correct: NOCR-LVFFBS5-10 Factory Five Build ) v 00 &) @ &~ 110708
11A0/06 1112406 LIV FFL  LEC FSU  0B:004M 05:00PM
) 3 @ El 5 .
* Home Address (NOT COMPANY ADDRESS)
] v v
e« SS# Date of Birth  Ethnic/ Gender w 3 o) @ =E
Term Summary Level Load Creds CEUs Status
200772 @ Fall 2006 N 000 0.00 Register
B 3
;_f Datatel - coldey - ST &
File Edit Favorites Tools Help Sched [ [IB)  waitist [ [F) Other Infa [% |IF) giling | |IF)
Quick Access RGN v | B H AR X& 7 @ @
RGM-Fegistration| METHOD OF P&Y ENTRY
&
Ouick Access RGN ~| Eaen B a@ >x® 9 @ @
RGN Aegistation | CREN-Cash Al geipt Enty | CMICH-Cash Meceipt ot
) [ e Secmimm Wn Fus Dare Snare ne Ena De Added Ry Searas hacandon
0..Cash/Check/Credit Card
1..Mott Emploves or Qualifying Dependant 25 SEEEY oy e M O] EIEIEES c] Gz
2.GM =
3.Ford =
4. Delphi =
B..Durakaon g
6..Perzonal Care g
7.HCFA E
8..0ther Sponsor |}
=
=
Method of Payment for | 2007/2 | |# e e —
e Mambat s Ty ame 18) oresbaiene, (a1 dd: (] [><]

Print Map | M
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Sponsored Students Billing Rpt

File Edit Favorikes Tools Help

Duick Access | 55RP | Bco

B d@g x& 9 @ @

S5RP-Sponzared Student Billing Fpt

ost Fiun

Operator: PSCHERRE

Date; OF

SSRP

Start Date | 09/00 /06 [
End Date | 1272105 [

Irvvaice Date | 10/26/06 [
Farce Feevaluation | Mo

«Start/ End Dates are Term
*Enter Sponsor(s) or

*Enter Sponsorship or Sponsor

Enter Student (optional) A Jon B a
*Save & Update v

Saved List Mame

. 5 hil
Enter Printer 2T.‘=‘Tm 5 Uaw G ~
L
Student

Quick Access | S5RP

Jox | B R xw 9 O @ (1] 0032359 Rachells M. Sies

S55RP-Sponsored Student Biling Ript |

Additional Selection Crtena | Mo

dent Biling

Dutput Device [P Printer Spacler vIE Controller Student Adding Yalue 2
Fiinter | conl 146hpak0l [ |
Form MName 1 &
Started 16:4[123 Nov 13 2005
 — Curent 15:4?’335
Copies |1 Total Elapsed 00:00:07
Defer Time Est. Completion 15:45.35 Nov 13 2005
Other Options
NOEJECT Processed 1 0f 1
)
MFMT
( )
[ Close automatically when complete
Page Width [ 132
-
PageLength B8 Mo data retiieved from curent (S)SELECT statement,
Top Margin | O
; 1 records selected to st
Bottom Margin | 0

Form LookUp

1 key(s) savedto 1 record(s)
1 records refrieved to st 0
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CON s ATION Payments and Reports

Invoicing the Sponsor

Step#1 XCES ~ Print list of all students in sponsorship
Step # 2 Fill out Sponsor Statement Request Form
Step # 3 Attach all of the following:
eList of students
*Sponsorship Certificate (TAP form, etc)
eSponsor Statement Request Form
Step #4 Make a copy for CE Files
Step #5 Send originals and a copy to the Accounting Department to Invoice Sponsor

Accounting will send invoice to Sponsor
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Payments and Reports
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When check is received
SPEN

Step #1 Enter Sponsor
Step #2 Enter Sponsorship
Step #3 Enter A for Add



Sponsors , Sponsorships, & Sponsored Students
Payments and Reports

Step #4 Enter Payment Am
Step #5 Enter Pay Method

Step #6 Enter Check #

Step #7 Enter Amount of Check
Step #8 Finish

ARTI
RUN REPORT TO CHECK CHARGES WERE POSTED CORRECTLY

Step #9 Print Receipt
Step #10 Send a copy of Invoice and Receipt to Accounting




Sponsors , Sponsorships, & Sponsored
Students
Payments and Reports




