


Form – 1 AC – Initiating Curriculum Changes
Certificate of Achievement – New or Revised
Use the Tab Key to move through this form


New Certificate |_|	Certificate Revision |_|

Requirements: Completion of at least 30 credit hours as officially specified by the department of study; general education courses are not required in Certificate programs (per CPSC action February 2007).

Certificate Name:
     

Division:
     

Proposed by:
     

[bookmark: Check3][bookmark: Check4][bookmark: Check5][bookmark: Check6]Proposed Implementation Date: 	Fall   |_|	Winter   |_|	Spring |_|  	Summer  |_|

[bookmark: Text106]Calendar Year:      

NOTE:  Each new course or course revision must be submitted individually on CPSC Form 1A documents prior to discussion of the Certificate of Achievement Form.

1.  If this is a REVISION, complete 1A, 1B, 1C, and 1D below; if NEW, begin at Question 2.

1A. List all revised courses:	     
1B. List all added courses:	     
1C. List all deleted courses:	     
1D. Summarize how the proposed revision differs from the current Certificate design:
     

2.  CATALOG DESCRIPTION:
Narrative:  Descriptive text as it will appear in the catalog and on curricular guides in print and on the college web site.  Length should be approx. 75-100 words.  Be clear and accurate; for help, contact the Staff Writer in Marketing to develop this text.
     

3. 3.  RELEVANCE TO STUDENTS, THE COMMUNITY, AND THE COLLEGE: If this is a new program, the following information must be provide:  
· Provide specific details about the program relative to labor market needs, community needs, relationships to other areas of the college curriculum, articulation/alignment with K-12 and/or other higher education institutions.
· Provide copies of needs assessments, program review or any other documentation used to review the relevancy of this program.
     






4.  CURRICULUM DESIGN:

4a.  Occupational Specialty Courses:
	Course Prefix & Number
	Course Title
	Credits
	Contacts

	     
	     
	0.00
	0.00

	     
	     
	0.00
	0.00

	     
	     
	0.00
	0.00

	     
	     
	0.00
	0.00

	     
	     
	0.00
	0.00

	     
	     
	0.00
	0.00

	     
	     
	0.00
	0.00

	     
	     
	0.00
	0.00

	     
	     
	0.00
	0.00

	Total
	
	0.00
	0.00



4b.  Related Required Courses:
	Course Prefix & Number
	Course Title
	Credits
	Contacts

	     
	     
	0.00
	0.00

	     
	     
	0.00
	0.00

	     
	     
	0.00
	0.00

	     
	     
	0.00
	0.00

	     
	     
	0.00
	0.00

	     
	     
	0.00
	0.00

	Total
	
	0.00
	0.00




Total Certificate Credit Hours 
Total Occupational Specialty (4a)	     
[bookmark: Text116]Total Related Requirements (4b)	     
[bookmark: Text118]	     
[bookmark: Text119]	GRAND TOTAL CREDIT HOURS	     

Total Contact Hours 
Total Occupational Specialty (4a)	     
Total Related Requirements (4b)	     
	     
	GRAND TOTAL CONTACT HOURS	     

5.  Please provide a copy of the current Curricular Guide document, with the word “Current” clearly indicated at the top.

6.  Please provide documentation of Advisory Committee endorsement for Occupational Certificate of Achievement programs, such as meeting minutes, letters of support, etc.

7.  If additional space, equipment or technology is needed for this program, attach documentation showing funding approval.   

8.  Divisional Vote:
[bookmark: Text28]Date of Vote:       

Yes      		No       

Document Submission:
a. Forty Five (45) copies of this completed form (on green paper) and all necessary attachments are to be sent to the office of the Vice President, Academic Affairs (CM 1001).
b. An electronic file of the course and attachments must be sent to the office of the VPAA (CM 1001) via e-mail to Michele Traver  Michele.Traver@mcc.edu or Dolores Sharpe Dolores.Sharpe@mcc.edu.
c. It is strongly recommended that you save your completed document in the appropriate Division Office file, using the sample file name format:   H:/CourseName_Month_Year.doc
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