Form 1A – Initiating Curriculum Changes

New Course and Course Revisions

(Use Tab Key to move through this form)

Please Check One:
    New Course

    Course Revision
    Seminar 1st Offering
    Seminar 2nd Offering

Proposed by:
     
Discipline:
     
Division:
     
Proposed Implementation:

Semester:
Fall
Winter
Spring 
Summer


  
  
  
  


Calendar Year:     
1.  COURSE INFORMATION

A. Course Name (40 characters max length including spaces) :      
B. Course Prefix & Number:      
C. Credit Hours:      
Contact Hours:     
D. Pre-requisite(s):      
E. Co-requisite(s):      
F. Pre-or Corequisite(s):      
G. Special Requirements for Students (materials, equipment, etc. that the student must provide):      
H. Are there Special Requirements that the College must provide that it does not already own (materials, equipment, etc.)? 

a.     YES.   If YES, attach minimum expenses.

b.      NO

I. Will there be a course fee?

a.     YES.   

b.      NO

J. Course Description for the Catalog: Narrative (descriptive text as it will appear in the catalog and on the curricular guides and on the college web site. Length should be approx. 50-76 words. Be clear and accurate; for help contact the Staff Writer in Marketing to develop this text.)      
2.
COURSE REVISIONS ONLY: Summarize how this course differs from the course it replaces (please be specific.)       
3.
OVERLAP OR DUPLICATE:  Does the course content overlap or duplicate others in the catalog? If yes, provide course number, title, and give a rationale for the overlapping or duplication:


  
YES: 
   NO:

4. COURSE REPLACEMENT:  Does this course replace a course currently in the catalog?  

   YES:
   NO:

Title:      
Prefix & Number:      
A. If YES, should the course in 4 be DELETED or BRACKETED after the new course has been approved?  (check one):

   BRACKET (Removes course from catalog but can be reinstated with Division vote)

   DELETE (Removes course from records permanently)

5. COURSE TYPES (check all that apply):


   STND (standard)
   DEV (Developmental)
   SEM1 (Seminar 1st offering)


   OCC (Occupational) 
   ARI (Apprentice)
   SEM1 (Seminar 2nd offering)


   NON (non-credit)
   Other – please describe

6. DELIVERY METHODS (check all that apply):


   Lecture/Discussion

               Fieldwork/Practicum



   Clinic
   Modular


   Lab/Hands On
   Open Entry/Open Exit


   Co-Op/Internship
   Other – please specify 

7. DEVELOPMENTAL SUCCESS Can a student with a Placement Test recommendation for any of the following courses be successful in this course?


 (if YES, check all that apply)
 


   YES
   NO 
RDNG-016 Essential Reading Skills (Grade Level 8-8.9) 

         YES
   NO       RDNG-020 Strategic Reading (Grade Level 9-12)


   YES
   NO
RDNG-030 Strategic Reading (Grade Level 12.1-12.9)


   YES
   NO 
Developmental ENGL-098, Basic Sentence Skills




      or ENGL-099 Basic Writing


   YES
   NO 
Developmental MATH-021Basic Math

8. MAXIMUM CLASS SIZE:   
9. MODULES: Is this course to be offered in separate credit-bearing modules?  


   YES
   NO

10. RELEVANCE to the student and the College:


Statement of the need for the course, demonstrating its relevance to the program(s), its transferability and/or requirements for which it is designed:       
11. TRANSFER INFORMATION Where will this course transfer (provide documentation)? 

            
12. PROGRAM INFORMATION. Is this course a Program Requirement?    YES
   NO


If YES, indicate which program:      

If YES, have the coordinators of the affected programs been notified of this change?


   YES
   NO


DOCUMENTATION of Advisory Committee endorsement for occupational course or program must be attached.

13. COURSE CONTENT AND METHODS. The following information must be provided. It is recommended that the Syllabus Template be used as it will ensure complete and standardized course documentation. If you use WIDS to develop the course, submit the WIDS Syllabus and Course Outcomes (COS).


Course Outcomes:


Please describe the major outcomes that the student will leave the course with along with a description of how each outcome will be measured. The number of outcomes is up to the course author, but a 3 credit college-level course typically numbers 3-10 outcomes.


     

Student Evaluation Plan:


Please describe the components in the course, including the course outcomes that will be measured and used in the student’s grade calculation. Providing the grading scale is optional.


Topical Outline: Attached      

Teaching materials:


Please describe the types of teaching materials that could be used, recommended textbooks as applicable and types of projects that will be required of students.      
14. GENERAL EDUCATION REQUIREMENTS


Essential Learning OUTCOMES


Courses taken to meet general education requirements, along with all programs and courses at a college, share responsibility to provide the following essential outcomes to insure that students are prepared for academic and professional success and for participation as citizens of their communities and the world.

Check the appropriate Essential Learning Outcome(s) that this course meets:


   Critical Thinking – Courses should require and students should demonstrate a range of abilities from tangible problem-solving to higher order processes of analysis, inference, reasoning, synthesis, and judgment. Students should evaluate information, analyze claims and arguments in their own and others’ work, consider multiple perspectives, apply knowledge in new contexts, understand processes of reasoning in various disciplines, and should regularly reflect on their own learning.


   Global Awareness – course should require and students should demonstrate an understanding of the diversity of culture, race, ethnicity, nations, religions, and political and social systems. This includes an understanding of these concepts themselves and an understanding of their roles in forming identities and values – our own and those of others. Students should be able to identify and explain the influence of historical and cultural factors on past and current events.


   Citizenship – courses should require and students should demonstrate personal and social responsibility through collaboration with others in diverse group settings, and through civic knowledge and participation. A commitment to academic integrity, ethical reasoning and action, and preparation for lifelong learning should be central to all coursework.

Place a check mark in the appropriate box(es) below to indicate the 

General Education Distribution Requirement Groupings:


   English Composition
   Social Sciences
   Natural Science


   Humanities
   Mathematics
   Information Technology

15. DIVISIONAL VOTE: Date of Vote:      


      YES (count)



       NO (count)

Document Submission:

a. Forty Five (45) copies of this completed form (on YELLOW paper) and all necessary attachments are to be sent to the Office of the Vice President for Academic Affairs (CM 1001).

b. An electronic copy of the course and attachments must be sent to the Office of the Vice President, Academic Affairs (CM 1001) via email to Michele Traver Michele.Traver@mcc.edu, or Dolores Sharpe Dolores.Sharpe@mcc.edu.

c. It is strongly recommended that you save you completed document in the appropriate Division Office file, using the sample file name format provided here:  h:/CourseName_Month_year.doc.
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